GARDEN GROVE UNIFIED SCHOOL DISTRICT
Personnel Commission Meeting

Education Center - Fifth Floor Board Room
10331 Stanford Avenue, Garden Grove, CA
October 11, 2017 — 5:10 P.M.

AGENDA

1. CALL TO ORDER
2. PLEDGE OF ALLEGIANCE

3. ADMINISTRATION AND POLICY
3.1 Director's Report

4. MINUTES OF THE REGULAR MEETING OF SEPTEMBER 6, 2017*

5. AUDIENCE - This is the public’s opportunity to address the Commission on items not on the agenda. The public will
have an opportunity for comment on agenda items as those items are discussed.

6. CORRESPONDENCE AND COMMUNICATIONS
=  Classified Personnel Report — 09/05/17
=  Classified Personnel Report — 09/19/17
=  Classified Personnel Report — 10/03/17
=  CSPCA Newsletter — August 2017

7. APPROVAL OF CLASSIFICATION ACTIONS*
7.1 Classification Description Revision — Director of Business Services
7.2 Classification Description Revision and Title Change — Instructional Aide Il — Special Education
7.3 Classification Description Revision and Title Change — Special Education Assistant
7.4  Classification Description Revision and Title Change — Intensive Behavioral Instruction Assistant
7.5 New Position — HVAC Technician Il (Maintenance & Operations)
7.6 New Position — Mechanical Maintenance Worker (Maintenance & Operations)
7.7 New Position — Instructional Aide Il — Special Education (Lawrence)

8. ORDERING OF EXAMINATIONS*

8.1 Food Service Worker Il Promotional
8.2 Head Custodian | Promotional
8.3 Instructional Aide — Bilingual Arabic Open
8.4 School Community Liaison — Bilingual Spanish Open
8.5 School Community Liaison — Bilingual Viethamese Open

9. RATIFICATION OF ELIGIBILITY LISTS*

9.1 Associate Personnel Analyst Open
9.2  Grounds Equipment Mechanic Promotional
9.3 Instructional Aide — Bilingual Spanish Open
9.4  Lead Food Service Worker Open

10. OTHER BUSINESS
10.1 Commissioners
10.2 Next Personnel Commission Meeting

11. ADJOURNMENT OF REGULAR MEETING

*DENOTES ACTION TO BE TAKEN

Personnel Commission Meeting packets are available for public viewing on the Garden Grove Unified School
District website www.ggusd.us (Departments/Personnel Services/Personnel Commission Meeting Agendas).

Persons with a disability who require a disability-related accommodation or modification, including auxiliary aids and services, in order to participate in a
personnel commission meeting, shall contact the Office of Personnel Services by noon on the Monday before the scheduled meeting. Requests shall be
made by calling (714) 663-6368 or by fax to (714) 663-6500.



GARDEN GROVE UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION MEETING
10331 Stanford Avenue
Garden Grove, CA

MINUTES
of the Meeting of
September 6, 2017

CALL TO ORDER
Commissioner Tortolano called the meeting of September 6, 2017 to order at 5:10 p.m. Commissioner
Franks led the audience in the Pledge of Allegiance.

COMMISSIONERS PRESENT STAFF MEMBERS PRESENT
Ms. Bernice Flatebo Ms. Joli Armitage

Mr. Jim Franks Ms. Suzy Seymour

Ms. Marilyn Tortolano Ms. Jenni Smith

ADMINISTRATION AND POLICY
3.1 Director's Report

Director Seymour shared that students returned on August 30, 2017. Student enroliment is being
monitored closely due to the projected 1,500 drop in student enroliment from the 2016/2017 school year.
Lower enrollment is predicted to be a trend for the coming years. Current enroliment numbers are meeting
the projections but unfortunately are still lower than previous years. Student enrollment and withdrawals
are constantly changing at the beginning of a school year and thus it will be another week or two before a
more stable student enrollment number is determined.

Commissioner Tortolano inquired as to whether the lower enroliment is even among all grade levels Pre-
K through Twelfth.

Assistant Superintendent Armitage stated that as of September 1, 2017, enrollment was 300 students
below projections in grades 7-12, but over by 60 students in K-6. New updated enroliment numbers will
be available on September 8, 2017.

Director Seymour stated that various neighboring school districts are also experiencing lower enroliment
which is prompting them to review transfer policies. Neighboring districts may begin declining requests
for students to leave their home district and attend schools in our district.

Director Seymour also stated that at the September 5, 2017 board meeting the board announced their
intent to re-appoint Commissioner Flatebo for a new three year term. Her current term will be up in
November 2017. Education code states that the board make their intended appointee announcement and
that at a following meeting, to occur between 30 and 45 days after, the Board can then make a formal
appointment.

Commissioner Tortolano inquired as to whether Commissioner Flatebo would get sworn in again to her
new term.

Director Seymour stated Commissioners are getting sworn in again at the beginning of a new term.

APPROVAL OF MINUTES

It was moved by Commissioner Franks, seconded by Commissioner Flatebo to approve the minutes of
the August 8, 2017 Personnel Commission meeting. The motion passed 3-0.



AUDIENCE
The audience was given the opportunity to discuss items not on the agenda. No comments were heard.

CORRESPONDENCE AND COMMUNICATIONS
o Classified Personnel Report — 08/15/17
o 2016-17 Personnel Commission Annual Report

Director Seymour stated that the Commissioners are the first to look at a completed version of the 2016-
2017 Personnel Commission Annual Report. The report format is the same as for the 2015-2016 school
year. Assistant Director Smith is in charge of verifying and compiling the data required for this report.

Director Seymour requested that the Commissioners review the report and notify staff of any corrections
and/or errors. Once the Commissioners approve the report, a finalized copy will be given to the Board of
Education, all district departments and school sites.

Commissioner Flatebo requested to delete her biography item related to the Garden Grove Traffic
Commission and to add her position as one of the Directors of the Personnel Commissions Association of
Southern California. Commissioner Flatebo stated that it is nice to see a summary of all of the hard work
that staff has completed over the year, to which Director Seymour also agreed.

Assistant Director Smith stated that she is very proud of her team and how successfully they have been
handling the workload. She added that all applications are hand screened by at least two staff members.

Commissioner Flatebo added that, in particular, she was very impressed by the number of classification
description revisions that were completed throughout the year. For future Personnel Commission Annual
Reports, Commissioner Flatebo stated it would be nice to see more details/highlights on the different
classification work being done and other major accomplishments.

Assistant Director Smith stated that classification description revisions are continous and recruitment
driven. District-wide classification studies are in process and will certainly be highlights on the next Annual
Report. Now that Supervising Personnel Analyst Ceja is part of the team Assistant Director Smith will
have more time to focus on classification studies.

APPROVAL OF CLASSIFICATION ACTIONS
7.1 Reclassification — Central Office Clerk | (Food Services)

The Food Services Department has a Central Office Clerk | position that has been assigned higher level
duties and responsibilities over the last three years. Based on the study conducted by Assistant Director
Smith, staff determined that the duties assigned to both the Clerical Specialist | position and the Central
Office Clerk | position in the Food Services Department are similar in level of responsibility.

Commissioner Flatebo commented that the reclassification report presented by Assistant Director Smith
is very clear and provides sufficient evidence to recommend the reclassification.

It was moved by Commissioner Franks, seconded by Commissioner Flatebo to approve that the Central
Office Clerk | position (salary range 21) in the Food Services Department be reclassified to Clerical
Specialist | (salary range 25) and that the incumbent be reclassified with the position, effective September
7,2017. The motion passed 3-0.

ORDERING OF EXAMINATIONS

8.1 Construction Maintenance Supervisor Open
8.2  Grounds Equipment Mechanic Promotional
8.3 Instructional Aide Promotional
8.4  Manager of Facilities Open

8.5 Secretary | Open



Employee Joe Ragusa stated he has received phone calls from employees objecting to the Construction
Maintenance Supervisor and Secretary | recruitments being opened to the public. Mr. Ragusa stated that
there are many clerical employees who would be qualified for Secretary | and so the recruitment should
not be open to the public. Mr. Ragusa would like to look into how much input the CSEA chapter can
provide when the determination is made to run recruitments as open or promotional. Mr. Ragusa stated
that current employees are familiar with district practices and procedures whereas an external candidate
needs time and training to understand the way the district runs which greatly differs from the private
industry.

Director Seymour stated that she and Assistant Director Smith looked at the last couple of Secretary |
recruitments. When the determination was made to run this as an open recruitment they looked at how
many of our existing employees have applied, how many made it on to the eligibility list as well as those
that were hired and are no longer part of the pool to re-apply. Currently there are two openings, but
typically four or five candidates are hired from this eligibility list. Often times, recruitments are rotated
between open and promotional based on the previous recruitment and eligibility list results.

Commissioner Flatebo made a reference to the Grounds Equipment Operator Il eligibility list where of the
seven candidates on the eligibility list, four of them were existing employees, which supports the idea that
existing employees float to the top if truly ready and qualified to hold a higher position. Existing employees
have an advantage over external candidates as they get five additional points added to their final score.

Additionally, Director Seymour stated that for Secretary | there are ten and twelve month positions. Not
everyone on a list is able and willing to take on both types of positions which also plays a factor on the
decision to go open or promotional. The same thought process is put into the Elementary/Intermediate
School Secretary recruitments.

As for Construction Maintenance Supervisor, Director Seymour stated that many discussions were held
with maintenance administrators and the former incumbent regarding the decision to go open. In looking
to prior Supervisor recruitments, Director of Maintenance, Operations and Transportation Rodriguez has
kept true to his word of selecting internal candidates if in the top three ranks.

Director Seymour is aware there is a pool of interested employees and knows the decision to go open has
not always turned out to be the best fit for the department. The concern is that not all interested employees
are ready to handle the written, verbal, management and budget skills to be successful as a supervisor
even though they are great in their current classifications.

Commissioner Tortolano sympathized with Mr. Ragusa’s views and understands his frustrations. She
added that there is no perfect formula to running recruitments that fully satisfies everyone’s views.
Additionally, running recruitments as promotional closes the district off from other interested, willing and
capable candidates.

CSEA President Leon stated that morale at the District Maintenance Center is low as a result of open
recruitments. Mr. Leon supports hiring from within to promote current employees who have a history with
the district and a proven track record.

Commissioner Franks commented that he was also going to inquire as to the reasoning behind the
decision to make the Construction Maintenance Supervisor Recruitment open to the public instead of
promotional. Additionally, Commissioner Franks commented that at one point all employees were external
candidates.

It was moved by Commissioner Franks, seconded by Commissioner Flatebo to approve the ordering of
the examinations as listed above and the ratification of the resulting eligibility lists. The motion passed 3-
0.



RATIFICATION OF ELIGIBILITY LISTS

9.1  Accounting Technician | Open
9.2  Central/School Office Clerk | Open
9.3  Electronic & Technology Support Technician Open
9.4  Grounds Equipment Operator Il Open

It was moved by Commissioner Franks, seconded by Commissioner Flatebo to ratify the eligibility lists as
listed above, effective September 6, 2017. The motion passed 3-0.

OTHER BUSINESS
10.1 Commissioners

Commissioner Tortolano inquired as to how many school sites are still without air conditioning.

Assistant Superintendent Armitage stated that currently there are nineteen elementary schools without air
conditioning. There is a plan to install air conditioning in all of these schools within the next three years.
All intermediate and high school sites have air conditioning.

Assistant Superintendent Armitage commented that district maintenance staff conducted a study of all
school sites over a five day period during the hottest times of the year. District Maintenance staff used
this data to determine the sites that stayed hottest the longest to rank the order in which air conditioning
would be installed.

Commissioner Franks inquired as to whether solar panels are being looked into as a form of saving money
and energy due to all schools having air conditioning in a few years.

Director Seymour stated that the Office of Business Services is tracking rebates and incentives on solar
panels but we are not yet at a point where solar panels would make financial sense.

Commissioners Tortolano and Franks attended the newly renovated Don Wash Auditorium at Garden
Grove High School on August 25, 2017.

Director Seymour stated that Don Wash Auditorium used to remain closed during the summers due to the
lack of air conditioning but now that it has been installed it will be booked during the summer for all types
of events.

Commissioner Tortolano commented that she is looking forward to attending the Michael A. Monsoor
dedication cermony at the new renovated stadium at Garden Grove High School on September 8, 2017.

The date of the next regular meeting of the Personnel Commission will be Wednesday, October 4, 2017
at 5:10 p.m. in the 5™ floor Board Room of the Education Center.

ADJOURNMENT

The meeting was adjourned at 5:38 p.m.

Accepted by: Marilyn Tortolano, Chairperson
Minutes Recorded by: Maribel Cantoran



PERSONNEL COMMISSION MEETING — OCTOBER 11, 2017

AGENDA ITEM #6: CORRESPONDENCE AND COMMUNICATIONS

CORRESPONDENCE AND COMMUNICATIONS
Classified Personnel Report — 09/05/17
Classified Personnel Report — 09/19/17
Classified Personnel Report — 10/03/17
CSPCA Newsletter — August 2017

Lugdy



Report No. 09/05/[17-2
Action Taken %
As Recommended ;
With Revisions

With Addendum

GARDEN GROVE UNIFIED SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA

7. PERSONNEL

Agenda item 7-B: Approval of Classified Personnel Report
Report No. 09/05/17-2

EMPLOY

Noon Duty Supervisors
Regular

Substitutes

Temporary

LEAVES
Requests
RESIGNATIONS/RETIREMENTS

Resignations
Retirements

CHANGE IN ASSIGNMENT

Increase/Decrease
Promotions
Reclassifications
Working Out of Class

It is recommended that th e Board approve actions as listed in Board Report No. 09/05/17-2.

On motion of Trustee——7// 04 .~ ,seconded by Trusteem&MW/ , and
NN LI ASL 77, the Board of Education approved actions relating to
classified personnel, a recommended in Report No. 09/05/17-2.

AGENDA ITEM 7-B
PAGE 10of9
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Report No. 09/19/17-2

Action Taken 17 -
As Recommended gZ

With Revisions
With Addendum

GARDEN GROVE UNIFIED SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA

7. PERSONNEL

Agenda ltem 7-B: Approval of Classified Personnel Report
Report No. 09/19/17-2

EMPLOY
Employee Contractors
Noon Duty Supervisors
Regular
Substitutes
Temporary
LEAVES
Requests
RESIGNATIONS/RETIREMENTS
Resignations

CHANGE IN ASSIGNMENT

Promotions
Working Out of Class

it is recommended that the Board approve actions as listed in Board Report No. 09/19/17-2.

~ On motion of Trustee 7[’('//7/ LM 124«/  seconded by Trustee A — ,and

» 4 A/, the Board of Education approved actions relating to
mende in Report No. 09/19/17-2.

AGENDA ITEM 7-B
PAGE 10f7
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Report No. 10/03/17-2
Action Taken
As Recommended |

With Revisions
With Addendum

GARDEN GROVE UNIFIED SCHOOL DISTRICT
REGULAR BOARD MEETING AGENDA

7. PERSONNEL

Agenda ltem 7-B: Approval of Classified Personnel Report
Report No. 10/03/17-2

EMPLOY

Regular
Reinstate/Reemploy
Substitutes
Temporary

LEAVES
Requests
RESIGNATIONS/RETIREMENTS

Resignations
Retirements

CHANGE IN ASSIGNMENT

Increase/Decrease
Promotions
Working Out of Class

It is recommended that the Board approve actions as listed in Board Report No. 10/03/17-2.

A +~seconded by Trustee /é Mf 45’"" ,and

vy / L., the Board of Education approved actions relating to
classmed personnel asfecommended in Report No. 10/03/17-2.

AGENDA ITEM 7-B
PAGE 1of5
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www.meritsystem.org

August, 2017

PCANE

Current News for Commissioners, Personnel Directors and Honorary Life Members

Joyner/Snipes Award

It is time to consider
nominations for the
CSPCA’s top award. It
should go to the
individual or
group that most
represents our
principles of merit by
deeds, words
and actions.

More information about
the history and criteria
of the award, and a list
of past recipients, can
be found in the
announcement section
of our web site,
www.meritsystem.
org. Please send a
nomination to either
George Cole, Executive
Director, or to Pat
Ridenour, Past
President by Friday,
September 22, 2017.
See the web site for
email addresses.

~ that slate, and are looking for people willing to serve

Honorary Life Member Nominations

Whenever CSPCA members retire from their district
jobs or roles as commissioners, and were
active participants in CSPCA and its activities, they
become eligible for an Honorary Life
Membership (HLM). Go to www.meritsystem.org to see
the nomination process and rights, plus a list of
Honorary Life Members. If you have a nomination to
make, please send it to George Cole,
Executive Director, or to Pat Ridenour, Past President,
by September 22, 2017, per the contacts
referenced online.
We look forward to hearing from you!

Nominations for CSPCA Board Election
At the Annual Business Meeting Luncheon held every
year during the CSPCA Conference, a slate of proposed
officers and Committee Directors is presented to the
membership. In upcoming weeks we will be compiling

on CSPCA (and on the Regional Associations). If you

have a name to suggest, please notify your Regional

Association President or Pat Ridenour, Past President by

Sept. 22, 2017. (See web site for contact information.)
We need people from all three regions!

Do you know how old CSPCA is? Read on to see!




www.meritsystem.org

Scholarship
Opportunity!

Did you know...
CSPCA offers a one-time
college scholarship to a

child of a Personnel
Commissioner, Director
or a classified employee
in a Merit district.
If you know a senior in
high school who is

enrolled or enrolling in -

college and would like
to apply for this
scholarship, please visit
our web site to get the
form and information.
The deadline for
submission is March 31
of every year. Watch for
2018 information from
CSPCA Board Secretary
Chuck Soper and Exec.
Director George Cole.

2017 Scholarship
Recipient

We are happy to
announce that Gina Ngo
from the Westminster
School District is the
2017 scholarship
recipient. We send her
congratulations and wish.
her success in continuing

her education. -

August, 2017

Mark your Calendars!

The annual CSPCA conference will be
held in San Diego during the first week
of February, 2018. Watch for registration
announcements.

BE THERE
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A steﬂar program is being planned!

Merit Academy Dates |

Jan. 20, Feb. 10, Mar. 10, Apr. 14 , May
19, 2018. Registration TBA later when
host districts are confirmed.




www. meritsystem.org

Save the Date!

. The Northern Association
(SPCA-NC) Fall Conference
is Friday, Oct. 13, at the
Santa Clara COE from 8 AM
to 3:30 PM. More details to
come soon.

Facebook

Did you know ....
Thanks to Lynnette Cole,
there will be a new
Facebook page for CSPCA! it
should be up shortly, if not
by the time you receive
this! The link will be posted
on www.meritsystem.org.
Look for both!

Board Meetings

The CSPCA Board meets at
least quarterly. Our next
meeting will be Saturday,

Oct. 14, at the Santa Clara

COE in San Jose.

Web Site

Be sure to frequently check
out the CSPCA online at
www.meritsystem.org.
Remember, it is “.org”!

August, 2017

CSPCA is 46 Years Old!

Do you know how CSPCA began? President Vic
Garcia provided this research document from its 25th
or Silver Anniversary, in 1996:

1971 + CSPCA + 1996

In Oct. of 1969, Fack Brown, Willie Otto and Tom Rennison
Sflew bome from a conference. During the flight they discussed the
need for establishing a California statewide organization of
Personnel Commissioners. Jack Brown, President of the Orange
County Personnel Commissioners Association. was the primary
promoter of a statewide organization. In the winter of 1970,
Brown, Otto and Rennison joined Ken Slimmer and Elden
Gillespie for further discussion. A poll of 91 Merit System
districts revealed an overwhelming interest in establishing a
statewide association. An Ad Hoc organization was set up,
chaired by Brown, to coordinate statewide meeting with
Rennison as Conference Chair.

From Dec. 2-5, 1970, the Conference of California School
District Personnel Commissioners met at the Del Monte Hyatt
Hotel in Monterey. The theme was “The Personnel Commission
Today: Dynamic or Dead?” and was designed specifically for
Personnel Commissioners and their staffs. Over 100
Commissioners and Directors were in attendance. The Northern
California Personnel Commissioners Association belped provide
leadership, particularly by Fames A. Kelley, Forrest Ayer and

- Dawve Peterson.

Jack Brown became Interim Chairman. Bylaws were ratified
and plans began for a formal organizational meeting. OnJune s,
1971, in a one-day meeting in Goleta, the CSPCA was formally
established by adoption of the bylaws and election of officers and

Directors.

The first official CSPCA Conference was beld in Monterey
Jfrom December 1-4, 1971. The program was aimed at the needs
of Commissioners and Directors. Officers and Directors were
elected for 1972. The next conference was scheduled to be beld in

(continues on p. 4)
3
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CSPCA Board Members 2017

President — Vic Garcia
Commissioner, Cajon Valley

President Elect — Vacant

Vice President — Toni
Wilkerson, Commissioner,
Castro Valley

Past President — Pat
Ridenour, Commissioner,
La Mesa-Spring Valley

Treasurer — Jennie Batiste,
Commissioner, Santa Barbara

Secretary — Chuck Soper,
HLM/retired Commissioner

Committee Directcrs'

Membership, San Diego —
John Baird, Commissioner,
San Dieguito

Training — John Caldecott,
HLM/retired Pers. Director

Membérship, South —
DeShawn Dickinson,
Pers. Director, Victor Valley

Legislative — Pat Heineke,
‘HLM/retired Pers. Director

Membership, North —
David Koll, Pers. Director, Chico

Retirees — T.R. Lin,
HLM/retired Pers. Director.

August, 2017

CSPCA is 46! (Continued).

San Diego. Already a pattern was being established of
alternating annual conferences and the choice for President
between Northern and Southern California. The 1972
conference was held in December; at which time it was
decided to hold the annual conferences in fanuary, the next
being scheduled for January 1974.

Many good people bave been involved in CSPCA since
the idea was first conceived. They all have belped the
Association to thrive and remain strong. CSPCA has
marked significant accomplishments during these first 25
years and 1t is poised and ready to continue it’s good work
toward the golden years ahead...

WHILE MOVING ‘FROM SILVER TO GOLD

We Reach 50 in 2021!

(continued)

Liaison — Glenn Siegel,

‘HLM/retired Pers. Director

Communications — Vacant

'PCA-Northern Region Pres. — Philip Gordlllo,

Chief HR Director, SCCOE

PCA-San Diego Region Pres. — Teri Minoux,
Commissioner, Vista

PCA-So Cal Pres. — Bernie Konig,
Pers. Director, Centinella

Executive Director, CSPCA — George Cole
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From George Cole:

https://www.calpers.ca.gov/page/emplovers/policies-and-procedures/circular-letters

This PERS Circular letter details the basis for back PERS credit awards. The pertinent part
is included below. ‘

Special Compensation Circular Letter California Public Employees’ Retirement System
December 12, 2016 P.O. Box 942715 Sacramento, CA 94229-2715 (888) CalPERS

(or 888-225-7377) Circular Letter: 200-060-16 TTY: (877) 249-7442 Distribution: IV, V, VI, X,
XII, XVl www.calpers.ca.gov

Exceptions There are three statutory exceptions...

First, G.C. section 21198 provides that if a member retires from service following an
involuntary termination and is subsequently reinstated to their former position pursuant to
an administrative or judicial proceeding, retroactive compensation and service credit is
reportable to CalPERS. G.C. section 21198 provides: “A person who has been retired under
this system for service following an involuntary termination of his or her employment, and
who is subsequently reinstated to that employment pursuant to an administrative or
judicial proceeding, shall be reinstated from retirement. The requirements of Section
21196 shall not apply to that reinstatement. Reinstatement shall be effective as of the
date from which salary is awarded in the administrative or judicial proceedings, and his or
her rights and obligations shall be as specified in this article...”

Circular Letter: 200-060-16 December 12, 2016 Page 3 of 3 Second, G.C. section 20969.3

‘requires a member be reinstated, without regard to retirement status, who is involuntarily
terminated on or-after January 1, 2017, based on a subsequent reinstatement to that
employer pursuant to an administrative, arbitral, or judicial proceeding1 . G.C. section
20969.3 states: “(a) A member who was involuntarily terminated and who is subsequently
reinstated to that employment, pursuant to an administrative, arbitral, or judicial
proceeding, shall be reinstated with all retirement benefits that the member otherwise
would have accrued. Administrative proceedings also include proceedings before the
governing board of a school district, a charter school, a county office of education, or a
community college district.

George Cole
CSPCA Executive Director
760-617-4297

Newsletter was prepared by Pat Ridenour, CSPCA Past President.



PERSONNEL COMMISSION MEETING ~ OCTOBER 11, 2017

AGENDA ITEM #7.1: CLASSIFICATION DESCRIPTION REVISION — DIRECTOR OF BUSINESS
SERVICES

BACKGROUND

One of the Directors of Business Services will be retiring in December. In anticipation of filling the
vacancy, staff worked with the Assistant Superintendent of Business Services to review the classification
description.

FINDINGS AND CONCLUSIONS

After reviewing the classification description, staff determined that some revisions were necessary. A few
of the essential duty statements referred to areas for which other departments are responsible. The
Education and Experience section was revised to make the requirements more clear and to ensure that
applicants will have administrative experience in the field of business. Also, a Chief Business Official
certification can substitute for one year of the required administrative experience. The Knowledge and
Abilities Section was edited to take out areas that are not under the Director of Business Services’
responsibility and to also add in some statements that were missing.

The classification description for Director of Business Services with the proposed revisions is attached to
this document.

Recommendation:

It is recommended that the Personnel Commission approve the revised classification description for
Director of Business Services, effective October 11, 2017.



GARDEN GROVE UNIFIED SCHOOL DISTRICT
MANAGEMENT UNIT
SALARY RANGE 89

DIRECTOR OF BUSINESS SERVICES

JOB SUMMARY

Under general administrative direction of the Assistant Superintendent of Business andfor-Persennel, plans, organizes,
coordinates, and directs a major segment of fiscal, maintenance; operations, transpertation, and/or risk management
activities of the Office of Business/Persennel Services; performs related work as required.

ESSENTIAL DUTIES

¢ Plans, organizes, coordinates, and directs business office functions such as: fiscal management, including
budgeting, payroll, accounting, income forecasting, investments, mandated costs claims, attendance accounting,
financial reporting system, financial statements, financial claims, taxes, school/site training; or operations
management, includinginfermaﬁen—systems—purchasing warehouse, records management, mailreom; CBEDS,
budgeting and other fmanmal support in- serwce workshops Clvﬂ nghts Report m&ntenanee—epera&ens and

melaémg—hea&hbeeeﬁts—werkerseempensaﬁen%&raﬂee— rrsk manaqement safety and ad hoc commlttees m-
service training, internal controls, business/personnel reporting, claims processing, business-suppertoperations;

and special studies and analyses.

e Assists in budget planning and fiscal operations.

o Conducts studies and analyses of operating programs and techniques within designated areas of responsibility
and develops recommendations and reports.

o Trains and coaches employees and evaluates work performance.

e Coordinates the work of and acts as liaison with several departments and assists in the solution of
interdepartmental problems.

e Serves on committees as assigned.

e Cooperates with other members of the administrative staff in the development of policies and programs and in
solving problems as they relate to designated areas of responsibility.

EMPLOYMENT STANDARDS

Education and Experience: Any-combination-equivalent-to-graduation A Bachelor's Degree from an accredited
college with specialization in business administration, public administration, school administration, or a related field;
and five years of increasingly responsible admlmstratrve experience_in the field of business ina Iarge public or private
organization. Gerification-in-School-Business-Administration_Chief Business Official certification is desired and can
substitute for one year of the required administrative experience.

KNOWLEDGE AND ABILITIES

Knowledge of:
e School business management.

« Effective fiscal management, including school budget preparation and reporting requirements, and managing the
district's budget.
e Related laws rules, requlations, pohcres procedures and governmental codes

Ability to:

¢ Plan, manage, and coordinate staff performing a variety of functions.

o Prepare and present oral and written reports; utilize a computer to retrieve and modify information and prepare
documents.

o Analyze, manipulate, extract, and manage data.

o Read and interpret government codes_and related laws, rules, reguiations, policies, and procedures and ensure
compliance.

e« Speak-effestively:

e Communicate effectively orally and in writing.

o Establish and maintain cooperative and effective working relationships.

WORKING CONDITIONS & PHYSICAL CHARACTERISTICS: Primarily office environment involving sitting for
extended periods of time, walking/standing on hard or carpeted floors, carrying moderately heavy materials, dexterity to
operate office equipment, including keyboard, 10-key. Requires vision to read computer screen and complex written
reports and materials; hearing and speaking to exchange information in person and by telephone; mental skills to




resolve complex problems, prepare and present complex reports, and make independent decisions while meeting
accuracy and productivity requirements.
ADOPTED BY THE PERSONNEL COMMISSION: 5/1/85

REVISED: 2/93; 5/97, 6/99; 10/02; 02/11
41.jd.doc



PERSONNEL COMMISSION MEETING ~ OCTOBER 11, 2017

AGENDA ITEM #7.2: CLASSIFICATION DESCRIPTION REVISION AND TITLE CHANGE -~
INSTRUCTIONAL AIDE If - SPECIAL EDUCATION

AGENDA ITEM #7.3: CLASSIFICATION DESCRIPTION REVISION AND TITLE CHANGE - SPECIAL
EDUCATION ASSISTANT

AGENDA ITEM #7.4: CLASSIFICATION DESCRIPTION REVISION AND TITLE CHANGE -
INTENSIVE BEHAVIORAL INSTRUCTION ASSISTANT

BACKGROUND

The Office of Special Education/Student Services requested that the classification descriptions for
Instructional Aide Il—Special Education, Special Education Assistant, and Intensive Behavioral Instruction
Assistant be reviewed in order to make possible revisions that will result in more qualified candidates on
the eligibility lists for all three classifications and ensure that the classification descriptions include all of
the necessary aspects of the positions. Assistant Director Smith met the Assistant Superintendent of
Special Education/Student Services, the Director of Special Education, and staff in the Special Education
Department who work closely with the incumbents in each classification to review the classification
descriptions and the needs of the district.

FINDINGS AND CONCLUSIONS

The Instructional Aide Il — Special Education classification description only needed minor updates to the
Essential Duties section. The more significant updates were in the Knowledge and Abilities Sections
because the limited statements that were included that did not encompass everything Instructional Aide
lI—Special Education incumbents need in order to perform the essential duties successfully. The Physical
Demands and Working Conditions Section was re-formatted to make the section consistent with how it is
formatted on all other classification descriptions. It was also suggested that the title be revised to change
the word “Aide” to “Assistant” in order to keep the titles in the instructional assistant series consistent.

The Special Education Assistant classification description also only needed minor revisions in the
Essential Duties section. The more significant updates were in the Education and Experience Section and
the Knowledge and Abilities Section. The education and experience requirements for the classification
were revised to include two years of paid experience in working with students with disabilities or current
enrollment in or completion of an approved nursing program and some experience with individuals with
disabilities. Many statements were added to the Knowledge and Abilities Section due to the fact that there
were very few statements included. The Physical Demands and Working Conditions Section was re-
formatted to make the section consistent with how it is formatted on all other classification descriptions. It
was also suggested that the title be revised to Instructional Assistant 1ll — Specialized Physical Health
Care in order to more accurately describe the work that the incumbents perform as well as help with
recruitment for the positions.

The Intensive Behavioral Instruction Assistant classification description needed some revisions to the
Essential Duties Section to include Applied Behavioral Analysis (ABA) strategies, district restraint training,
toileting, and some of the behaviors that students may exhibit. The Education and Experience Section
was revised to include one year of experience working with students with intensive behavior disorders and
the Associate’s Degree requirement was removed. This new experience requirement will help ensure that
all candidates on the eligibility list are qualified for this classification. The Knowledge and Abilities section
was also updated to link with the essential duty statements. The Physical Demands and Working
Conditions Section was also updated with minor revisions. It was suggested that the title be revised to
change the word “Instruction” to “Intervention” since their primary job is to help students with their
behavior disorders, not with classroom instruction.



Assistant Director Smith also conducted a compensation study to determine whether all three
classifications are correctly compensated. The results of the study found that GGUSD is still competitive
with their salaries in comparison to the sixteen comparable districts.

The classification descriptions for Instructional Aide Il — Special Education, Intensive Behavioral
Instruction Assistant, and Special Education Assistant with the proposed revisions and title changes are
attached to this document.

Recommendations:

7.2: It is recommended that the Personnel Commission approve the revised classification description
for Instructional Aide Il — Special Education and title change to Instructional Assistant Il — Special
Education, effective October 11, 2017.

7.3: It is recommended that the Personnel Commission approve the revised classification description
for Special Education Assistant and title change to Instructional Assistant Il - Specialized
Physical Health Care, effective October 11, 2017.

7.4: It is recommended that the Personnel Commission approve the revised classification description
for Intensive Behavioral Instruction Assistant and title change to Intensive Behavioral Intervention
Assistant, effective October 11, 2017.



GARDEN GROVE UNIFIED SCHQOL DISTRICT
INSTRUCTIONAL ASSISTANCE SERIES
SALARY RANGE 19

INSTRUCTIONAL ASSISTANT AIDE |l - SPECIAL EDUCATION

JOB SUMMARY

Under the general supervision of a certificated teacher or administrator, assists students with mild, moderate, or te severe
disabilities in meetmg thelr Indrwduahzed Education Program ( EP) goals and objeotlves and performs related work as

ESSENTIAL DUTIES

Assists teachers in assigned features of the Individualized Educational-Program (IEP) for students with a wide range of
moderate-to-severe disabilities.

Assists in preparing classroom and materials for use by students including assistive technology and other technology
used in the classroom.

Reads to students and organizes indoor games.
Assists in provid}nq instructional support as directed by teacher to individuals or small groups.

Accompanies students on field trips and to community-based activities.

Assists students with washing, toileting, and other personal care activities.

Keeps alert to any special medical problems students may have; logs student medical information, as appropriate.
Serves meals to students as part of the instructional program.

Supervises playground activities.

Holds and lifts students who may wear heavy braces, use wheelchairs, and other assistive devices.

Assists in classroom management maintaining-dissipline and momtormg student behavior the-classroem.

Monitors bus loading and unloading.

Assists in keeping facilities neat, clean, and safe.

May work with students who_exhibit behaviors such as verbal outbursts, hitling, throwing, running, pushing, and
kicking.

May utilize approved district restraint training to assist with restraining students as appropriate.

Discusses students' behavior and progress with supervising certificated staff and professional_support personnel
teacher.

Assists in gathering data on student progress and/or implementing |EP objectives.

EMPLOYMENT STANDARDS

Education and Experience: High school diploma and some experience in working with young people are required. An

associate’s degree and some experience working with students or other individuals with disabilities are highly desirable.

Certification: Employees in some positions may be required to obtain a valid First Aid Certificate, including CPR training.
KNOWLEDGE AND ABILITIES

Knowledge of:

¢ ¢ © 06 6 0 6 ©

Correct English usage, including spelling, grammar, and punctuation.
Basic mathematics.

Requirements for the physical care of students with disabilities.
Basic teaching techniques and methods.

Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.

Appropriate hygiene standards.

Health and safety requlations as related to the position.

Ability to:

Gain the confidence of students.

Use patience and tact in working with students with-disabilities.

Adapt Learn basic teaching techniques and methods to support the teacher.

Lift and move students who may wear heavy braces, use wheelchairs, and other assistive devices.
Assist students with personal care such as dressing, eating, and toﬂetmq

Establish and maintain effective working relationships.

Maintain confidentiality of sensitive and privileged information.

Understand and follow oral and written directions.

Communicate effectively in the English language, both in oral and written form.

ADOPTED BY THE PERSONNEL COMMISSION: 1/2/80
REVISED: 1/84; 3/94; 10/94; 12/02; 07/04

68.jd.doc



SPECIAL NOTE: Clear enunciation of the English language may be required of those assigned to assist students with
hearing impairments.

PHYSICAL DEMANDS REQUIREMENTS/ WORKING CONDITIONS: Works in a classroom or community environment
with students with a wide range of disabilities. Sitting, stooping, crouching, standing, running, kneeling, squatting, walking
and bending to work with assigned students. Dexterity of hands and fingers to operate office equipment, learning aids and
instructional materials. Hearing and speaking to model clear English speech. Drives to various district sites. May
occasionally lift or move a student weighing up to 50 pounds without assistance. May need to lift or move a student
weighing more than 50 pounds with assistance. May need to push wheelchairs up and down inclines, on and off buses and
steps, and on long walks out in the community. May be subject to physical and emotional outbursts by students, including
such behaviors as kicking, spitting, scratching, biting, and verbal aggression.

ADOPTED BY THE PERSONNEL COMMISSION: 1/9/80
REVISED: 1/84; 3/94; 10/94, 12/02; 07/04

68.jd.doc



GARDEN GROVE UNIFIED SCHOOL. DISTRICT
INSTRUCTIONAL ASSISTANCE SERIES
SALARY RANGE 21

INSTRUCTIONAL ASSISTANT IIl — SPECIALIZED PHYSICAL HEALTH CARE
SPECIAL EDUCATION-ASSISTANT

JOB SUMMARY

Under the general supervision of a certificated teacher or administrator, assists students who have acute or chronic
health problems which require daily, ongoing care, or monitoring by trained personnel with-severe disabilities to
meet the physical requirements of attending classes, often at usually-in a special education school; relieves-the
teacherofroutine-clerical-duties;-and performs a vanety of instructional support duties in developing life skills and/or
physical care activities; performs related duties as assigned.

ESSENTIAL DUTIES
Assists teachers in assigned features of the Individualized Educational Program (IEP) for students with 2 wide
range of disabilities, often severe or profound disabilities.

e Assists in instructing/tutoring, supervising, monitoring, and record keeping of assigned students with

in basic academic language, personal hygiene, grooming, and self-help activities.

e Following appropriate training and authorization, administers medications prescribed for students, and
maintains related logs and records.

¢ Following training in required procedures and sanitation techniques, administers gastroscopy tube feedings,
oral feedings, tracheotomy suctioning, and catheters, as required, following clearly defined procedures.

¢ Demonstrates or assists students with severe physical disabilities in performing personal hygiene and grooming
functions, including toileting, diapering, eating, dressing, and positioning.

Gontrols-volatile-students-physically-as-needed:
e Assists in physical transferring/lifting students to and from wheelchairs. for-busing.-school-and/or-community

o Utilizes épproved District restraint training to assist with restraining students as appropriate.

e« May be assigned to accompany students or transport to and from school, as required by |EP.

e May accompany-Accembanies, assists, and monitors students on community-based instructional outings and
field trips.

EMPLOYMENT STANDARDS

Education and Experience: High school diploma and two years of paid experience in working with students
individuals—with disabilities or_current enroliment in or completion of an approved nursing program and some

experience with individuals with disabilities preferably-those-with-physical-disabilities-are is requured
KNOWLEDGE AND ABILITIES

Knowledge of:
e Strateqgies and techniques of assisting in the instruction of students who are medically fragile or who possess

mobility impairments.
o Special characteristics related to the supervision and motivation of students in an instructional setting.
Child quidance principles and practices related to students who are medically fragile and/or who possess
orthopedic impairments.
Essential procedures and concepts related to health, safety, hygiene, and patient care.
Principles of body mechanics in transferring and providing personal care to non-ambulatory students.
Effective verbal and non-verbal communication skills.
Correct English usage, including vocabulary, punctuation, spelling and grammar.;-and-basic-mathermatics-
Basic teaching technigues and methods.
Record-keeping and report preparation technigues.
Appropriate restraint procedures using district training technigues.
Appropriate hygiene standards.
Health and safety regulations as related to the position.
First Aid and CPR procedures.

Ablllty to:
Assist in the supervision and instruction of medically fragile and/or orthopedically impaired students in a school

env:ronment

Perform essential health care and personal hygiene tasks for students.

Successfully operate one or more pieces of medical equipment.

Safely and skillfully perform specialized health care services as directed or required.

Assist students with personal care such as dressing. eating, and toileting.

Recoanize and effectively assist in responding to emergency and/or hazardous conditions.

Transfer, position, and assist in ambulation of students who are medically fragile and/or who possess mobility
impairments.

Perform physically demanding work in lifting, transferring, and assisting students.

o Establish and maintain effective working relationships.




Learn required record keeping, educational programs, medical practices, and procedures.
Gain the confidence of students.
Use patience and tact in working with students with-disabilities.

Follow oral and written instructions.
Communicate effectively in the English language, both in oral and written form.

CERTIFICATE: Must possess, or obtain within the first three months of employment, and maintain per CPR and
First Aid guidelines a valid First Aid Certificate and a Cardio-Pulmonary Resuscitation Certificate (through classes
endorsed by the American Heart Association or American Red Cross).

PHYSICAL REQUIREMENTS/WORKING CONDITIONS: Works in a classroom or community environment with
students with a wide range of disabilities, often severe or profound. Sitting, stooping, crouching, standing, running,
kneeling, squatting, walking and bending to work with assigned students. Dexterity of hands and fingers to operate
office equipment, learning aids and instructional materials. Hearing and speaking to model clear English speech.
Drives to various district sites. May occasionally lift or move a student weighing up to 50 pounds without assistance.
May need to lift or move a student weighing more than 50 pounds with assistance. May need to push wheelchairs
up and down inclines, on and off buses and steps, and on long walks out in the community. Assist in positioning of
students on the floor for exercise activities, in chairs for eating, classroom activities, and resting. Arrange classroom
furniture and various types of training and mobility equipment. May be subject to physical and emotional outbursts
by students, including such behaviors as kicking, spitting, scratching, biting, and verbal aggression.

ADOF:jTED BY THE PERSONNEL COMMISSION: 3/3/93; REVISED: 10/94; 5/96; 12/02 (title, series change); 11/15
42 jd.doc



GARDEN GROVE UNIFIED SCHOOL DISTRICT
INSTRUCTIONAL SERIES
SALARY RANGE 23

INTENSIVE BEHAVIORAL INTERVENTION INSTRUCTION ASSISTANT

JOB SUMMARY

Under the general direction ef-an-lntensive-Behavioral-lnstruction-Teacher, the-assistant provides intensive behavioral
intervention instruction-assistance to students who have severe behavioral and-eemmumeat;en disorders_and performs
related duties as assigned. Fhe-assistant-drives—tovarious-school-sites-and-student-homes—to—deliver-intensive

behavieral-intervention-training-senvices:

ESSENTIAL DUTIES

o Provides ene-on-one intensive behavioral intervention instructional-assistance to designated students who exhibit
behaviors such as biting, kicking, hitting, throwing, running, spitting, verbal aggression, pulling, and pushing in a
variety of educational settings, including classroom;-heme-and community settings, as directed by supervisor or
other specialist.

Follows documented therapy plans for intensive behavioral treatment.

Confers with instructional personnel and provides input regarding student progress.

Documents student progress_and behavioral data, and assists with informal documentation.

Assists instructional personnel with development of behavioral-learning-materials and reinforcement strategies.
Utilizes approved district restraint training to assist with restraining students as appropriate.

Ut lizes Apphed Behavior AnaIVSIS (ABA) strateqnes as directed.

ASS|sts in tralmng students in personal hyglene and developmg seIf-sufﬂCIency
Assists students with toileting.

May visit student homes to provide services.

Performs related duties as assigned.

EMPLOYMENT STANDARDS

Education_and Experience: High school diploma and one year of seme expenence in working with students
-ndwrduats w:th mtenswe behavnor dlsorders dtsabmt;es are is requrred

KNOWLEDGE AND ABILITIES

Knowledge of:
SpeCIaI needs and reqmrements of students with mtenswe behavxoral disorders autisr.

Apphed Behawor Analvs&s (ABA) techmques and strateq:es

Appropriate restraint procedures using district training technigues.
Correct English usage, grammar, spelling, punctuation and vocabulary.
Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.

Recordkeeping and report preparation techniques.

Appropriate Persenal hygiene standards prastices.
Health and safety regulations_as related to the position.

Ability to: _
° Pro_vi_de ohe-on-one intensive behavioral intervention Instruction-assistance to students.—including-Discrete-—Trial

Maintain accurate records and data status-reperis.

Demonstrate a patient, receptive and understanding attitude toward students.
Work independently with little direction.

Maintain confidentiality of sensitive and privileged information.

Determine appropriate action within clearly defined guidelines.

Complete tasks in a timely manner.

Establish and maintain effectlve working relationships.

® © © © © 0 © 0 © o0 o

Use good Judgment in makmg mdependent decns:ons to respond to student requests and needs
Assist students with personal care such as dressing and toileting.

Follow education and behavior plans for assigned-technigues-to-be-used-with-specific students.

Communicate effectively in English.

e 6 6 ¢ © © 6 0 © © O O



LICENSE: Must possess and maintain a valid Class C California Driver License and remain insurable at the standard
insurance market rate.

PHYSICAL DEMANDS/WORKING CONDITIONS: Works in a heme-or classroom or community environment with
students with intensive behavior disorders severe-behavieral-problems, who may have severe physical or emotional
difficulties. Sitting, stooping, crouching, kneeling, squatting, running, standing, ard walking and bending to work with
assigned students. Dexterity of hands and fingers to operate office equipment, learning aids and instructional
materials. Hearing and speaking to model clear English speech. Drives to various district sites. May occasionally lift or
move a student weighing up to 50 pounds without assistance. May need to lift or move a student weighing more than
50 pounds with assistance. May be subject to physical and emotional outbursts by students, including such behaviors
as kicking, spitting, scratching, and-biting, and verbal aggression.

ADOPTED BY THE PERSONNEL COMMISSION: 9/1/04
205jd.doc



PERSONNEL COMMISSION MEETING ~ OCTOBER 11, 2017

AGENDA ITEM #7.5: NEW POSITION - H.V.A.C TECHNICIAN I

AGENDA ITEM #7.6: NEW POSITION — MECHANICAL MAINTENANCE WORKER

BACKGROUND

The district is in the midst of a multi-year project to install air conditioning to the schools that have not
had air conditioning. The district has a need to add positions to maintain these systems. Therefore,
the Office of Business Services is adding two new positions in their Maintenance & Operations
Department to assist in maintaining and repairing the new heating, ventilating, and air conditioning
systems for the district.

FINDINGS AND CONCLUSIONS

Staff determined that the duties being assigned to the new positions match those of the HVAC
Technician |l classification description and the Mechanical Maintenance Worker classification
description. The new HVAC Technician Il position will repair and maintain the new systems that were
installed across the district and the new Mechanical Maintenance Worker position will assist the HVAC
Technician II.

The classification descriptions for HVYAC Technician Il and Mechanical Maintenance Worker are
attached for your information.

Recommendations:

7.5 It is recommended that the Personnel Commission approve the classification of the new
position listed above as HVAC Technician Il (salary range 39), effective October 11, 2017.

7.6 It is recommended that the Personnel Commission approve the classification of the new
position listed above as Mechanical Maintenance Worker (salary range 30), effective October

11, 2017.



GARDEN GROVE UNIFIED SCHOOL DISTRICT
MAINTENANCE TRADE SERIES
SALARY RANGE 39

H.V.A.C. TECHNICIAN I
JOB SUMMARY

Under direction, performs skilled mechanical maintenance work in the installation, servicing, repair, and alteration of heating,
ventilating, air conditioning and refrigeration systems, and related equipment and facilities; performs routine servicing,
maintenance, and adjustment of such equipment and controls; and performs related work as required.

ESSENTIAL DUTIES

e Performs journey-level installation, inspection, maintenance, and repair of district heating, ventilating, single-zone, split,
packaged gas, and heat pump air conditioning units, and refrigeration equipment.

o Makes skilled repairs on large built-up multi-zone systems, compressors, boilers, and related equipment.

s Repairs or replaces defective parts such as electric, electronic, and pneumatic controls, thermostats, automatic switches,

damper motors, relays, filters, belts, safety valves, and automatlc gas valves.

Follows schematic diagrams for diagnostics.

Estimates and keeps records of time and material; submits requisitions as appropriate.

Lubricates and maintains motors, pumps, fans, and other equipment.

Performs re-piping and duct repairs when necessary.

Works overtime in emergency situations.

MARGINAL DUTIES
e May lead the work of others.

EMPLOYMENT STANDARDS

Education and Experience: Graduation from high school or equivalent and any combination equivalent to one year of
experience as a journey-level heating, ventilating, and air conditioning technician working with commercial equipment such as
single-zone, split, inverter, and/or multi-zone systems.

KNOWLEDGE AND ABILITIES

Knowledge of:
e Methods, materials, and equipment used in the installation, maintenance and repair of heating, ventilating, refrigeration,

and air conditioning equipment.
o Laws, ordinances, and regulations regarding air conditioning, heating, refrigeration, and ventilating equipment.

Ability to:
o Diagnose defects and install, repair, and maintain heating, ventilating, refrigeration, and air conditioning units.

« Interpret and work from building plans, wiring diagrams, blueprints of mechanical and electrical structures and
manufacturer specifications.

Follow oral and written instructions.

Operate oxy-acetylene brazing equipment and refrigerant recovery machines.

Use volt ohmmeter and other test instruments effectively.

Read and write English at a level required for successful job performance.

Work cooperatively with others.

Work for prolonged periods on hot roofs, in ceilings, and in close quarters.

Lead the work of others.

Keep simple work records.

LICENSE AND CERTIFICATE: Must possess and maintain a valid Class C California Driver License and remain insurable
at the standard insurance market rate. Must possess and maintain a valid Environmental Protection Agency (EPA) 608
Universal Certificate.

PHYSICAL DEMANDS/WORKING CONDITIONS: In a shop and field environment, performs heavy work, including
pushing/moving items weighing up to 100 pounds, with frequent lifting and/or carrying of objects weighing up to 50 pounds.
Must be able to ascend and descend ladders, stairs, scaffolding, ramps, etc. one or more stories above ground level. Must
be able to stoop, kneel, crouch, and crawl through ceilings, under flooring, and similar spaces. Must work in inclement
weather or other adverse conditions (tight spaces, dust, fumes, extreme heat, etc.). Must be able to drive vehicle to various
district sites.

ADOPTED BY THE PERSONNEL COMMISSION: 7/1/756
REVISED: 9/75; 6/78; 8/91; 2/95; 3/96; 10/99; 9/16
69.jd.doc



GARDEN GROVE UNIFIED SCHOOL DISTRICT
MAINTENANCE TRADES SERIES
SALARY RANGE 30

MECHANICAL MAINTENANCE WORKER

JOB SUMMARY

Under general supervision, assists skilled journey-level trades employees in cleaning, adjusting, and performing
semi-skilled repair and maintenance of mechanical equipment related to electrical, HVAC, and plumbing; and
performs related work as required.

ESSENTIAL DUTIES

e Performs work activities related to the maintenance and repair of machinery and equipment.

o Maintains power tools and equipment related to mechanical work.

o Lubricates, replaces worn parts, and periodically checks small motors, small pumps, heaters, and other
machinery for proper operation and servicing.

Assists in running underground gas, water and sewer lines and clears sewer stoppages.

Troubleshoots and repairs plumbing fixtures such as valves, faucets, traps, and drains.

Assists in the installation of conduit and wiring outlets, switches, and lighting.

Troubleshoots and repairs light switches, wall plugs/receptacles, lighting fixtures, and replaces ballasts.
Assists in the repair of heating, ventilation, and air conditioning equipment by lubricating motors, changing
filters, thermocouplers, gas valves, pilot relays, and limit switches.

e Digs trenches and holes by using a shovel, as appropriate.

EMPLOYMENT STANDARDS

e e ¢ o ¢

Education and Experience: High school graduation or equivalent and any combination equivalent to two years of
experience in performing minor maintenance and repair work on a variety of electrical and/or plumbing fixtures
and HVAC/mechanical equipment.

KNOWLEDGE AND ABILITIES

Knowledge of:
Principles of electricity and electric motors, pumps, and compressors.

Mechanical equipment such as heaters, air conditioners, pumps.
Plumbing fixtures and equipment.

Minor electrical repairs.

Applicable safety procedures.

Ability to:

¢ Use hand tools and testing equipment to troubleshoot and repair a wide variety of electrical, plumbing, and
mechanical problems.

Work safely with and around electrical, plumbing, and mechanical equipment.

Read and work from drawings, diagrams, and schematics.

Understand written and oral instructions.

Work cooperatively with others.

Lift, stoop, climb, crawl, and dig.

Operate a man lift and use ladders safely.

Read and write English at a level required for satisfactory job performance.

LICENSE: Must possess and maintain a valid Class C California Driver License and remain insurable at the
standard insurance market rate.

PHYSICAL DEMANDS/WORKING CONDITIONS: In a shop and field environment, performs heavy work,
including pushing/moving items up to 100 pounds and frequent lifting and/or carrying of objects weighing up to 50
pounds. Must be able to ascend and descend ladders, stairs, scaffolding, ramps, etc. one or more stories above
ground level. Must be able to dig holes and trenches, stoop, kneel, crouch, and crawl through ceilings, under
flooring and similar spaces. Must work in inclement weather or other adverse conditions (tight spaces, dust,
fumes, extreme heat, etc.). Must be able to drive vehicle to various district sites.

ADOPTED BY THE PERSONNEL COMMISSION: 6/1/75
REVISED: 1/76; 6/78; 11/82; 3/96; 3/99; 12/99 (Rename job series), 3/17

125.jd.doc



PERSONNEL COMMISSION MEETING ~ OCTOBER 11, 2017

AGENDA ITEM #7: APPROVAL OF CLASSIFICATION ACTIONS

7.7 New Position — Instructional Aide Il — Special Education (Lawrence)

Recommendation: |t is recommended that the Personnel Commission approve the classification of the new
position(s) as listed above.




PERSONNEL COMMISSION MEETING -~ OCTOBER 11, 2017
AGENDA ITEM #8: ORDERING OF EXAMINATIONS

It is requested that the Personnel Commission approve the ordering of the following examinations:

8.1 Food Service Worker |l Promotional
8.2 Head Custodian | Promotional
8.3 Instructional Aide — Bilingual Arabic Open
8.4 School Community Liaison — Bilingual Spanish Open
8.5 School Community Liaison — Bilingual Vietnamese Open

Recommendation: It is recommended that the Personnel Commission approve the ordering of the
examination(s) as listed above and the ratification of the resulting eligibility list(s).




PLEASE POST . PLEASE POST

GARDEN GROVE UNIFIED SCHOOL DISTRICT ** NOW AVAILABLE ONLINE **
PERSONNEL COMMISSION Fill-in Application Forms
10331 Stanford Ave., Garden Grove, CA 92840 ) www.ggusd.us ]
Phone: (714) 663-6000 Fax: (714) 663-6500 Click on Employment, click on
www.ggusd.us Classified Job Opportunities

CLASSIFIED EMPLOYMENT OPPORTUNITY

FOOD SERVICE WORKER I

PROMOTIONAL RECRUITMENT
OPEN TO DISTRICT EMPLOYEES ONLY
THIS ELIGIBILITY LIST WILL BE GOOD FOR TWELVE (12) MONTHS
SALARY: $18.46 per hour with four annual step increases to $22.48 per hour (15-16 Rate)

POSTING DATE: SEPTEMBER 25, 2017
LAST DAY TO FILE: OCTOBER 13, 2017 BY 5:00 P.M.

ABOUT THE JOB: Persons in these positions may work 3.5 hours or 6 hours per day during school
session. Under general supervision, prepares salads, sandwiches, fruits, vegetables, and condiments for
various school and central kitchen food service areas; assists in the cleanmg of food service equipment and
facilities; and performs related work as required.

BASIC FUNCTION: Prepares salads, sandwiches, and dressings; cooks and heats vegetables; washes and
prepares fruits and vegetables; cuts items into portions; cooks, heats, and dices meats and potatoes and
cooks pasta and rice for salads, or cold plates; checks and follows recipes, estimates needs, selects and
orders fruits, vegetables, and supplies from available options, and inspects produce delivered; participates in
setting up food carts, salad bars, and speed lines for food service; participates in cleaning food service
equipment and surfaces, as well as storing food and supplies, according to the department rules and
regulations; operates computerized point-of-sale equipment or cash register and makes change; observes
safety and sanitation procedures and practices for kitchen and food service work, including food preparation,
storage, and handling; compiles simple reports and tallies; supervises student workers; assists the
Cook/Baker; and prepares for catering functions.

< Complete Job Description available at www.ggusd.us under Employment/Classified Job Opportunities/Job Descriptions

EMPLOYMENT STANDARDS

Education and Experience: High School graduation or equivalent and one year of paid experience
equivalent to full-time work in food preparation. Part-time work experience will be considered and adjusted
appropriately. California Food Safety Certificate is highly desirable. Any other combination of training and
experience which would likely provide the required skills, knowledge and abilities may be considered.

A SUCCESSFUL CANDIDATE REQUIRES THE FOLLOWING....

Knowledge of: Methods of preparing foods, including sandwiches, salads, vegetables; proper use of
common institutional kitchen equipment and tools; sanitation and safety methods and procedures for food
handling, equipment, and preparation areas; and portion control and food measurements.

Ability to: Understand, be understood, give and carry out instructions spoken and written in English;
evaluate taste and appearance of salads, sandwiches, and dressings, making adjustments as appropriate;
follow standardized recipes; calculate quantities of ingredients and make accurate calculations to alter the
number of servings provided by various recipes; perform addition and subtraction and make change; lift and
move moderately heavy pans, bowls, or trays of food, using a cart as appropriate; operate institutional
kitchen appliances and equipment in a safe manner; work effectively with food service staff, students,
teachers, and others; read and understand recipes and labels; evaluate needs and order mgredlents and
supplies, as appropriate; and operate computerized point-of-sale equipment.

The Garden Grove Unified School District prohibits discrimination, harassment, intimidation and bullying in
educational programs, activities, or employment on the basis of actual or perceived ancestry, age, color,
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sex, sexual
orientation, parental, pregnancy, family, or marital status, military status or association with a person ora
group with one or more of these actual or perceived characteristics.

For more information on current job openings, call (714) 663-6456 or visit our website at www.ggusd.us

17/14.0° . PERSONNEL COMMISSION APPROVAL: OCTOBER 11, 2017 69.doc
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CLASSIFIED EMPLOYMENT OPPORTUNITY

HEAD CUSTODIAN |

PROMOTIONAL RECRUITMENT
OPEN TO DISTRICT EMPLOYEES ONLY
THIS ELIGIBILITY LIST WILL BE GOOD FOR TWELVE (12) MONTHS
SALARY: $3,995 per month with four annual step increases to $4,867 per month (15-16 Rate)

POSTING DATE: SEPTEMBER 25, 2017
LAST DAY TO FILE: OCTOBER 13, 2017 BY 5:00 P.M.

ABOUT THE JOB: Under direction, plans, directs, supervises, and participates in building custodial services
at an assigned Elementary school site; and performs related work as required. Positions in this class are
responsible for providing and supervising custodial duties and minor building maintenance work for a school

: plant used primarily by day students but also for activities such as community functions, classes, or meetings
in the afternoon or evening hours. The extra-curricular activities of the student body are usually limited to
normal school hours. Those using the facility for extra-curricular activities usually arrange for this special use
on a community use basis at the district level. Positions at this level are found primarily in elementary
schools. Incumbents frequently supervise employees working on a different shift.

BASIC FUNCTION: Supervises and participates in sweeping, mopping, and waxing floors; dusts and
polishes furniture; washes windows and walls; performs minor painting activities to cover graffitiand badly
soiled areas; disposes of rubbish and cleans grounds areas; waters lawns; picks up litter and sweeps
sidewalks and blacktop area; checks the operation and maintenance of a low pressure heating plant;
performs minor building maintenance work and reports need for major repairs; requisitions custodial supplies
and materials; receives and stores supplies and equipment; assists in school activities by setting up rooms
for meetings and special activities; trains new custodians; assists school staff in maintenance or custodial
requirements; and assists in developing work schedules.

%  Complete Job Description available at www.agusd.us under Employment/Classified Job Opportunities/Job Descriptions

EMPLOYMENT STANDARDS

Education and Experience: Graduation from high school or equivalent and two years of experience
equivalent to full-time work in school custodial work. Part-time work experience will be considered and
adjusted appropriately. Any other combination of training and experience which would likely provide the
required skills, knowledge and abilities may be considered.

A SUCCESSFUL CANDIDATE REQUIRES THE FOLLOWING....

Knowledge of: Methods, materials, and equipment used in school custodial work.

Ability to: Perform simple building maintenance and repair work follow oral and written instructions; keep
simple records; operate heating and ventilation equipment; direct and supervise the work of others: establish
and maintain effective working relationships with school staff and students.

The Garden Grove Unified School District prohibits discrimination, harassment, intimidation and
bullying in educational programs, activities, or employment on the basis of actual or perceived
ancestry, age, color, disability, gender, gender identity, gender expression, nationality, race or
ethnicity, religion, sex, sexual orientation, parental, pregnancy, family, or marital status, military
status or association with a person or a group with one or more of these actual or perceived
characteristics.

For more information on current job openings, call (714) 663-6456 or visit our website at www.ggusd.us
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CLASSIFIED EMPLOYMENT OPPORTUNITY

INSTRUCTIONAL AIDE - ARABIC SPEAKING

OPEN RECRUITMENT
OPEN TO THE GENERAL PUBLIC AND DISTRICT EMPLOYEES
THIS ELIGIBILITY LIST WILL BE GOOD FOR TWELVE (12) MONTHS

SALARY: $'18.01 per hour with three annual step increases to $20.88 per hour (15-16 Rate)

POSTING DATE: SEPTMEMBER 25, 2017
LAST DAY TO FILE: OCTOBER 13, 2017 BY 5:00 P.M.
WE ARE ONLY ACCEPTING ONLINE APPLICATIONS FOR THIS RECRUITMENT

ABOUT THE JOB: Persons in these positions work 3 hours per day (Mon. - Fri.), during school session, in Pre-
K to 12th grade classrooms. Under the general supervision of a certificated teacher or administrator, instructional
aides support student instruction individually or in small groups at the elementary or secondary school level. They may
be assigned to classrooms, reading labs, or special study centers.

BASIC FUNCTION: Supports student instruction and assessment by working with students individually or in small
groups, as directed by the teacher; follows teacher's lesson plans to reinforce lessons presented by teacher:;
implements alternative methods for presenting instruction to students, as directed by the teacher; confers with teacher
regarding programs and materials to meet student needs; provides feedback to teacher on students' progress; assists
teacher in scoring tests, recording grades, and charting student progress; assists teacher in setting up experiments,
displays, exhibits; operates audiovisual and other educational training equipment and aids; and distributes and collects
educational materials, papers, and supplies; assists in monitoring student progress and behavior in the classroom,
lunchroom, and playground activities; as well as other special educational activities, as assigned.

MARGINAL DUTIES: May duplicate educational materials on a sporadic basis, within categorical funding guidelines;
may accompany students on field trips and participates in meetings and in-service training programs, as assigned.

Complete Job Description available at www.gqusd.us under Employment/Classified Job Opportunities/Job Descriptions

EMPLOYMENT STANDARDS

Education and Experience: High school diploma and some experience working with young people are required. An
associate’s degree is highly desirable. Any other combination of training and experience which would likely provide the

required skills, knowledge and abilities may be considered. You are required to bring a.copy of your high school

diploma or GED at the time of the multiple choice exam.

SPECIAL NOTE: These positions require fluency in English.and Arabic.

A SUCCESSFUL CANDIDATE REQUIRES THE FOLLOWING....

Knowledge of: Basic methods used in instruction and correct English usage, including spelling, grammar, and
punctuation, as well as reading and mathematics.

Ability to: Assist a certificated teacher or administrator in instructing students in reading, writing, and mathematics;
understand and apply rules, regulations, procedures and policies; communicate effectively in the English language, both
in oral and written form and establish and maintain effective working relationships with students, parents, teachers, and
administrators. :

The Garden Grove Unified School District prohibits discrimination, harassment, intimidation and bullying in
educational programs, activities, or employment on the basis of actual or perceived ancestry, age, color,
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sex, sexual
orientation, parental, pregnancy, family, or marital status, military status or association with a person or a
group with one or more of these actual or perceived characteristics.

For more information on current job openings, call (714) 663-6512 or visit our website at www.qgusd.us
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CLASSIFIED EMPLOYMENT OPPORTUNITY

SCHOOL COMMUNITY LIAISON
BILINGUAL SPANISH

OPEN RECRUITMENT
OPEN TO THE GENERAL PUBLIC AND DISTRICT EMPLOYEES
THIS ELIGIBILITY LIST WILL BE GOOD FOR TWELVE (12) MONTHS

SALARY: $19 88 per hour with four annual step increases to $24.21 per hour (15-16 Rate)

POSTING DATE: SEPTEMBER 25, 2017
LAST DAY TO FILE: OCTOBER 13, 2017 BY 5:00 P.M.
WE ARE ONLY ACCEPTING ONLINE APPLICATIONS FOR THIS RECRUITMENT

ABOUT THE JOB: Positions normally work 3 to 3.5 hours per day during school session. May be required to
work outside of regularly scheduled hours for scheduled or unscheduled district and public events. Under
direction, provides bilingual liaison between the school, home and the community; provides assistance to school
families who may be eligible for various community services; and performs related work as required.

BASIC FUNCTION: Contacts parents to exchange information about students which will help teachers and provide
information to the parents about the school and its policies and programs; works closely with school principals and staff
to resolve student-related problems; informs parents of child progress and problems; promotes better relations among
home, school, and community through outreach opportunities and parent education programs; plans, coordinates and
presents parent education programs on a variety of topics, as directed; assists with the referrals to community agencies
for student and family needs; encourages parents to attend and participate in various workshops, meetings, advisory
committees and other special events; provides written translations for teachers, administrators and non-English
speaking parents; may take students home who become ill or for other reasons cannot remain at school; provides oral
interpretation for a variety of meetings such as parent-teacher conferences, Individualized Education Program (IEP)
meetings, student discipline meetings, poor attendance meetings, and other meetings as assigned; performs a variety
of related clerical duties to support school and parent programs. ‘

“ Complete Job Description available at www.ggusd.us under Employment/Classified Job Opportunities/Job Descriptions

EMPLOYMENT STANDARDS

Education and Experience: High school graduation or equivalent and some college-level courses; and some
experience working with community service organizations, preferably in a leadership role, are required. Any other
‘combination of training and experience which would likely provide the required skills, knowledge and abilities may be
considered.

SPECIAL NOTE: These positions require fluency in English and Spanish.

LICENSE: Must possess and maintain a valid Class C California Driver License and remain insurable at the standard
insurance rate. Candidates must submit a recent (within the last 30 days) original DMV driving record by the

oral rating exam. -
A SUCCESSFUL CANDIDATE REQUIRES THE FOLLOWING....

Knowledge of: Correct English and designated world language usage, including spelling, punctuation and grammar;
computer programs and software including specialized language word processing software programs; telephone and
office etiquette and procedures; school programs and policies, and community resources; cultural nuances of
designated language; vocabulary related to school district environment.

Ability to: Reassure parents and encourage them to participate in school and district activities; learn about community
services available and explain them to parents; communicate effectively in the English language and the language of
the community, both in oral and written form; work cooperatively with students, parents, teachers, administrators and
representatives of various community groups and agencies; operate computers and other standard office equipment
and software effectively; maintain accurate office records.

The Garden Grove Unified School District prohibits discrimination, harassment, intimidation and bullying in
educational programs, activities, or employment on the basis of actual or perceived ancestry, age, color,
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sex, sexual
orientation, parental, pregnancy, family, or marital status, military status or association with a person or a
group with one or more of these actual or perceived characteristics.

For more information on current job openings, call (714) 663-6512 or visit our website at www.qqusd.us
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CLASSIFIED EMPLOYMENT OPPORTUNITY

SCHOOL COMMUNITY LIAISON
BILINGUAL VIETNAMESE

OPEN RECRUITMENT
OPEN TO THE GENERAL PUBLIC AND DISTRICT EMPLOYEES
THIS ELIGIBILITY LIST WILL BE GOOD FOR TWELVE (12) MONTHS

SALARY: $19.88 per hour with four annual step increases to $24.21 per hour (15-16 Rate)
POSTING DATE: SEPTEMBER 25, 2017
LASTDAYTOFILE: OCTOBER 13, 2017 BY 5:00 P.M.
WE ARE ONLY ACCEPTING ONLINE APPLICATIONS FOR THIS RECRUITMENT

ABOUT THE JOB: Positions normally work 3 to 3.5 hours per day during school session. May be required to
work outside of regularly scheduled hours for scheduled or unscheduled district and public events. Under
direction, provides bilingual liaison between the school, home and the community; provides assistance to school
families who may be eligible for various community services; and performs related work as required.

BASIC FUNCTION: Contacts parents to exchange information about students which will help teachers and provide
information to the parents about the school and its policies and programs; works closely with school principals and staff
to resolve student-related problems; informs parents of child progress and problems; promotes better relations among
home, school, and community through outreach opportunities and parent education programs; plans, coordinates and
presents parent education programs on a variety of topics, as directed; assists with the referrals to community agencies
for student and family needs; encourages parents to attend and participate in various workshops, meetings, advisory
committees and other special events; provides written translations for teachers, administrators and non-English
speaking parents; may take students home who become ill or for other reasons cannot remain at school; provides oral
interpretation for a variety of meetings such as parent-teacher conferences, Individualized Education Program (IEP)
meetings, student discipline meetings, poor attendance meetings, and other meetings as assigned; performs a variety
of related clerical duties to support school and parent programs.
Complete Job Description available at www.agusd.us under Employment/Classified Job Opportunities/Job Descriptions

EMPLOYMENT STANDARDS

Education and Experlence High school graduation or equivalent and some college-level courses; and some
experience working with commumty service organizations, preferably in a leadership role, are required. Any other
combination of training and experience which would likely provide the required skills, knowledge and abilities may be
considered.

SPECIAL NOTE: These positions require fluency in English and Vietnamese

LICENSE: Must possess and maintain a valid Class C California Driver License and remain insurable at the standard
insurance rate. Candidates must submit a recent (within the last 30 days) original DMV driving record by the
oral rating exam.

A SUCCESSFUL CANDIDATE REQUIRES THE FOLLOWING....

Knowledge of: Correct English and designated world language usage, including spelling, punctuation and grammar;
computer programs and software including specialized language word processing software programs; telephone and
office etiquette and procedures; school programs and policies, and community resources; cultural nuances of
designated language; vocabulary related to school district environment.

Ability to: Reassure parents and encourage them to participate in school and district activities; learn about community
services available and explain them to parents; communicate effectively in the English language and the language of
the community, both in oral and written form; work cooperatively with students, parents, teachers, administrators and
representatives of various community groups and agencies; operate computers and other standard office equipment
and software effectively; maintain accurate office records.

The Garden Grove Unified School District prohibits discrimination, harassment, intimidation and bullying in
educational programs, activities, or employment on the basis of actual or perceived ancestry, age, color,
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sex, sexual
orientation, parental, pregnancy, family, or marital status, military status or association with a person or a
group with one or more of these actual or perceived characteristics.

For more information on current job openings, call (714) 663-6512 or visit our website at www.ggusd.us
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PERSONNEL COMMISSION MEETING -~ OCTOBER 11, 2017

AGENDA ITEM #9: RATIFICATION OF ELIGIBILITY LISTS

Staff has completed the necessary recruitments and examinations for the classifications listed below.
The resulting eligibility lists are presented for the Personnel Commission's review and are attached to
this agenda item.

9.1  Associate Personnel Analyst Open
9.2 Grounds Equipment Mechanic Promotional
9.3 Instructional Aide — Bilingual Spanish Open
9.4 Lead Food Service Worker Open

Recommendation: It is recommended that the Personnel Commission ratify the eligibility list(s) as listed above.




GARDEN GROVE UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION

CLASSIFIED RECRUITMENT SUMMARY REPORT

Classification Title: Associate Personnel Analyst-

Recruitment Type: Open

Commission Ordered Recruitment:

Recruitment Opened:

Recruitment Closed:

Recruitment: 17/03.0

Advertising: GGUSD Website,
Governmentjobs.com, Job Bulletin,
Edjoin, PTC-SC, CSPCA,
CODESP, I/0 Psychology
Graduate Schools

08/08/2017
07/31/2017
08/18/2017

Commission Approved Eligibility Lists: 10/11/2017

Eligibility List Effective Date:
Eligibility List Expiration Date:

09/25/2017
09/24/2018

Test#:1

Application Screening

Applications Total: 264 Test Weight: 0%
Passed: 42
Failed: 222
Test#:2 Performance Examination
Applications Total: 42 Test Weight: 0%
Passed: 15 No Show: 15 Test Date: 08/30/2017
Failed: 12
Test #: 3 Oral Rating Examination
Applications Total: 15 Test Weight: 100%
Passed: 7 No Show: 2 Test Date: 09/22/2017
Failed: 6

Certification of Personnel Director: The Personnel Director certifies that this recruitment and resulting eligibility lists
were developed pursuant to the Rules and Regulations of the Personnel Commission and the Education Code.
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Recruitment: Associate Personnel Analyst
Recruitment # 17/03.0

Eligibility List Effective Date: 09/25/2017
Eligibility List Expiration Date: 09/24/2018

Rank Person ID Score
1 18132421 100
2 870617 90
2 16017496 90
3 20141164 85
4 7705689 80
5 5648988 75
6

32506740 70




GARDEN GROVE UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION

CLASSIFIED RECRUITMENT SUMMARY REPORT

Classification Title: Grounds Equipment Mechanic

Recruitment Type: Promotional

Commission Ordered Recruitment:
Recruitment Opened:
Recruitment Closed:

Recruitment: 17/07.0

Advertising: GGUSD Website,
Governmentjobs.com, Job Bulletin

09/06/2017
08/22/2017
09/12/2017 .

Commission Approved Eligibility Lists: 10/11/2017

Eligibility List Effective Date:
_Eligibility List Expiration Date:

10/02/2017.
10/01/2018

Test#: 1 Application Screening
Applications Total: 7 Test Weight: 0%
Passed: 5
Failed: 2
Test#:2 Oral Rating Examination
Applications Total: 5 Test Weight: 100%
Passed: 4 No Show: 1 Test Date: 09/28/2017
Failed: 0
Test#:3 Performance Examination
Applications Total: 4 Test Weight: 0%
- . Passed: 4 No Show: 0 Test Date: 09/28/2017
Failed: 0]

Certification of Personnel Director: The Personnel Director certifies that this recruitment and resulting eligibility lists
were developed pursuant to the Rules and Regulations of the Personnel Commission and the Education Code,

o (‘7/ VZ%




Recruitment: Grounds Equipment Mechanic
Recruitment # 17/07.0

Eligibility List Effective Date: 10/02/2017
Eligibility List Expiration Date: 10/01/2018

Rank Person ID Score
1 829834 98
2 33651398 90
3 33237602 85
4 17815537 78



GARDEN GROVE UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION

CLASSIFIED RECRUITMENT SUMMARY REPORT

Classification Title: Instructional Aide - Spanish Speaking

Recruitment Type: Open

Commission Ordered Recruitment:

Recruitment Opened:

Recruitment Closed:
Commission Approved Eligibility Lists: 10/11/2017

Eligibility List Effective Date:
Eligibility List Expiration Date:

07/05/2017
07/06/2017
07/26/2017

09/07/2017
09/06/2018

Recruitment: 17/01.0

Advertising: Job Bulletin,

GGUSD Website, Edjoin,
Governmentjobs.com

Test#:1 Application Screening
Applications Total: 259 Test Weight: 0%
Passed: 171
Failed: 88
Test #: 2 NCLB Exam
Applicant Total: 171 Test Weight: 40%
Passed: 58 No Show: 80 Test Date: 08/08/2017
Failed: 33
Test #: 3 Oral Rating Exam
Applicant Total: 58 Test Weight: 60%
Passed: 41 No Show: 15 Test Date: 09/05/2017
Failed: 2

Certification of Personnel Director: The Personnel Director certifies that this recruitment and resulting eligibility lists
were developed pursuant to the Rules and Regulations of the Personnel Commission and the Education Code.
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Recruitment: Instructional Aide - Spanish Speaking
Recruitment # 17/01.0

Eligibility List Effective Date: 09/07/2017
Eligibility List Expiration Date: 09/06/2018

Rank Person ID Score
1 33126538 98
1 28904379 98
2 26582451 97
2 33007599 97
2 19640981 - 97
3 26584104 96
4 8356593 95
4 22306426 95
4 22153342 95
4 32465175 95
4 32162909 95
5 29209669 94
5 33246741 94
5 32489322 94
6 18444260 93
6 29258771 93
6 32461933 93
6 29440607 93
7 24390853 92
8 33103538 91
8 28030045 91
9 16929481 90
9 33056923 90
9 14664530 a0
9 33158754 90

10 33009861 89
10 29441058 89
11 33170178 87
11 32250163 87
11 29552379 87
11 32160144 87
12 18040135 86
12 32729259 86
13 33185307 85
13 28870645 85
14 28105719 84
15 27399883 83
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Person ID

29258424
18185588
28167133
33207828

Score
81
80
80
76
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GARDEN GROVE UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION

CLASSIFIED RECRUITMENT SUMMARY REPORT

Classification Title: Lead Food Service Worker

Recruitment Type: Open

Commission Ordered Recruitment:

Recruitment Opened:

Recruitment Closed:

08/08/2017
07/31/2017
08/18/2017

Commission Approved Eligibility Lists: 10/11/2017

Eligibility List Effective Date:
Eligibility List Expiration Date:

09/22/2017
09/21/2018

Recruitment: 17/04.0

Advertising: GGUSD Website,
Governmentjobs.com, Job Bulletin,
Edjoin

Test#:1 Application Screening
Applications Total: 133 Test Weight: 0%
Passed: 49
Failed: 84
Test #:2 Multiple Choice Examination
Applications Total: 49 Test Weight: 40%
Passed: 16 No Show: 30 Test Date: 09/06/2017
Failed: 3 ‘
Test #: 3 Oral Rating Examination
Applications Total: 16 Test Weight: 60%
Passed: 15 No Show: 1 Test Date: 09/20/2017
Failed: 0
Test#:4 - Performance Examination
Applications Total: 15 Test Weight: 0%
Passed: 15 No Show: 0 Test Date: 09/20/2017
Failed: 0
Merged: 1

Certification of Personnel Director: The Personnel Director certifies that this recruitment and resulting eligibility lists
were developed pursuant to the Rules and Regulations of the Personnel Commission and the Education Code.
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Recruitment: Lead Food Service Worker

Recruitment # 17/04.0

Eligibility List Effective Date: 09/22/2017
Eligibility List Expiration Date: 09/21/2018
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Person ID

33390570
13581487
32567103
33441196
33372840
24155214
24198691
16676888
22192508
21480627
32918939
17609555
28423363
33303322

6704164
21144450

* Seniority Points

** Merged

80 ®%
76



